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Description
This comprehensive form is appropriate for the creation of new courses, modification or change of existing courses, and for course retirements. 

Academic Catalog
All approved courses, new courses and course retirements must be reflected in the corresponding UAMS Academic Catalog. The Office of the University Registrar (OUR) will not apply course changes to college curriculum sections of the Academic Catalog. It is the responsibility of the academic department to ensure catalog requirements reflect all approved course changes. Updates to the Academic Catalog may not be implemented until the changes have been officially approved and implemented using this form.

Academic Requirements in Workday
The OUR will not automatically update or create revised academic requirements for programs of study affected by new courses, course changes or course retirements. It is the responsibility of the academic department to coordinate with the OUR to ensure Workday academic requirements are updated as needed. 

Syllabus and Credit Hour Verification
In coordination with Academic Affairs Policy 2.2.15 Assignment of Credit Hours for Education Programs, all course syllabi and course credit hour designations are subject to audit each semester. A copy of the course syllabus must be submitted with this Course Approval Form (except in the case of course retirements), and a detailed statement explaining the calculation of credit hours is required in this form for new and revised courses. 

Course Changes and Additions Submission Deadlines
Spring Semester:	February 1st (preceding calendar year)
Summer Semester:	February 1st (preceding calendar year)
Fall Semester:		February 1st (same calendar year)



This request is for a: 	☐ New Course 		 ☐ Course Change 	☐ Course Retirement	

GENERAL COURSE INFORMATION
For this section, please enter the general information for the course following these guidelines:
1) Course Changes and Course Retirements: Enter the current college, department, prefix/course number and title.
2) New Courses: Enter the new college and department, and the desired prefix/course number and title.

College: Choose an item.
Department/Program:   Click here to enter text.       
Course Prefix and Number (e.g., NURS 32103): Click here to enter text.
Course Title: Click here to enter text.


NEW / CHANGED COURSE INFORMATION – New and Changed Courses Only
(Retirements skip to “Course Retirements”)
College: Choose an item.
Department/Program:   Click here to enter text.       
New Course Title: Click here to enter proposed course title				
New Course Description: Limit course description to 300 characters
New Course Learning Outcomes (Attach document or enter text here): Click here to enter text.
Program Director/Department Chair for Course:  Click here to enter text.
Program Director/Department Chair Email: Click here to enter email.	
Program Director/Department Chair Phone: Click here to enter phone number
Additional Instructors:  Click here to enter additional instructor names and email addresses

First term new/revised course will be offered:  	Fall ☐		Spring ☐	Summer ☐
First year new/revised course will be offered: Click here to enter text.
Academic Level:  e.g., Professional, Graduate or Undergraduate	Owning Academic Unit/College: e.g., College of Pharmacy
Meeting dates follow the standard UAMS semester?  Yes ☐ No ☐     
Number of Weeks the Class Meets:  (e.g., 16 weeks)		Number of Classes per Week:  (e.g., three times per week)
Number of Hours of Instruction per class Instance: (e.g., A 16 week class meets three times a week for 1 hour each instance)
Grading Basis: Click to select.		Number of Units/Credits: Choose an item.
If Variable Credit, enter the range of credits allowed (e.g., 1-5, 2-8, etc.): Click here to enter text.
Explanation of Credit Hour Assignment. Please attach or type below the explanation and calculation used to determine credit hours for the course. See UAMS Academic Affairs Policy 2.1.5, Assignment of Credit Hours for Education Programs, for more information.
 Click here to enter text.
Course Component Type:  Select Component Type
Repeat for credit?  Yes ☐      No ☐
If “yes” to Repeat for Credit, enter maximum enrollments allowed per student:  Click here to enter text.
If “yes” to Repeat for Credit, enter maximum units allowed per student:  Click here to enter text.
Preferred Course Prefix and Catalog Number:  Click here to enter text.
Below is the current rubric used for the development of course numbers. Please follow this guide when generating a preferred course number. Preferred numbers are not guaranteed and require approval through UA System Common Course Numbering. The OUR manages this final approval process.
Rubric
Each Course Number contains five digits:
1st Character: Course Level. 1-4 = Undergraduate based on program class standing (UAMS primarily uses 3 and 4), 5 = Masters, 6 = Doctoral-Graduate (PhD, DrPH, etc.), 7 = Doctoral-Professional (PharmD, DNP, AuD, DPT, etc.), 8 = Doctoral-Professional (COM-MD Only).
2nd and 3rd Characters: Course Identifiers. UAMS uses the 2nd character to identify year in program or other program progression where applicable. Otherwise the 2nd and 3rd characters are used for general numbering.
4th Character: Multi-purpose. The numerals 1 or 2 are used for courses with credit hours greater than 9; 0 and 3-9 are used as additional course identifiers as needed.
5th Character: Credit Hours. If more than 9 credits, the 4th character (see above) is used. Variable credit is denoted with a “V.”

ENROLLMENT CONTROLS – New and Changed Courses Only
(Retirements skip to “Course Retirements”)

	PREREQUISITES 
Subject Area	 Catalog #	     Course Title						      
	Subj. Area	Catalog #	Course Title
	Subj. Area	Catalog #	Course Title
	Subj. Area	Catalog #	Course Title
	Subj. Area	Catalog #	Course Title


CO-REQUISITES 
Subject Area	 Catalog #	     Course Title						      
	Subj. Area	Catalog #	Course Title
	Subj. Area	Catalog #	Course Title
	Subj. Area	Catalog #	Course Title
	Subj. Area	Catalog #	Course Title


Please list any other non-course prerequisites attached to this course (e.g. minimum GPA, exam, year in program)
Click here to enter text. 
Default Course Section Capacity per section:  Click to enter number
Is course enrollment limited to certain groups of students (i.e. PhD students only)? Yes ☐ No ☐     
Please describe enrollment limits by groups: Click here to enter max enrollments.
Is advisor or instructor consent required for students to take this course? Choose an item.






INSTRUCTION MODE – New and Changed Courses Only
(Retirements skip to “Course Retirements”)

INSTRUCTION INFORMATION

Instruction Mode: Choose an item.
FOR ONLINE COURSES ONLY: Will this course be offered to students out of state? Yes ☐ No ☐     
Please select all locations where this course will be taught: 
	Main Campus ☐	Northwest Campus ☐		UAMS Southwest ☐		Other ☐

If “Other” Location, please describe: Click here to enter text.

EXAM AND PROGRESSION

Will the course have a final exam? Yes ☐ No ☐     	
Will the final exam occur during the normally scheduled course time?  Yes ☐ No ☐     	
Is there a minimum grade required for the student to progress? Choose an item.

ADDITIONAL INFORMATION – New and Changed Courses Only
(Retirements skip to “Course Retirements”)

Are any program degree requirements affected by this course addition?  Yes ☐ No ☐   
Does this new course replace a separate, existing course in any program of study degree requirements?   Yes ☐ No ☐   
If “Yes” to either question above, please list all programs of study affected by this change: Click here to enter text.
Does this course address/include: 
Service Learning[footnoteRef:1]:   					Partially  ☐	100% ☐	Does not address ☐ [1:  A structured learning experience that combines community service with preparation and reflection.  Students engaged in service-learning provide community service in response to community-identified concerns and learn: the context in which the service is provided, the connection between their service and their academic coursework, and their roles as citizens. ] 

	Inter-professional Education[footnoteRef:2] (IPE)			Partially  ☐	100% ☐	Does not address ☐ [2:  Defined as students of two or more professions engaged in learning with, from and about each other.] 

	Cultural competency[footnoteRef:3]					Partially  ☐	100% ☐	Does not address ☐	 [3:  An ability to interact effectively with people of different cultures and ethnic backgrounds. Comprises four components: Awareness of one's own cultural worldview, attitude towards cultural differences, knowledge of different cultural practices and worldviews, and cross-cultural skills. Developing cultural competence results in an ability to understand, communicate with, and effectively interact with people across cultures.] 

	Patient-Family Centered Care[footnoteRef:4]				Partially  ☐	100% ☐	Does not address ☐ [4:  An approach to the planning, delivery, and evaluation of health care that is grounded in mutually beneficial partnerships among health care providers, patients, and families.  It redefines the relationships in health care.  The core concepts include: Dignity and respect, information sharing, participation, and collaboration.  ] 

	Interdisciplinary Education[footnoteRef:5] 				Partially  ☐	100% ☐	Does not address ☐ [5:  Defined as the degree to which individuals have the capacity to obtain, process and understand basic health information and services need to make appropriate health decisions.] 

COURSE RETIREMENT – Course Retirements Only
(New and Changed Courses skip to “Approvals”)

What semester and year will this course be retired? Click here to enter text.

Are any degrees affected by this course retirement?  Yes ☐ No ☐     
If “Yes,” please list all degrees affected by this change (updated Curriculum Templates for any degree that will change as a result of this retirement are required to be submitted to the Office of the University Registrar): 
Click here to enter text.

Additional Details Regarding Course Retirement (if applicable):
Click here to enter text.


 

APPROVALS – Required for All Course Approvals
Form will not be processed without all required signatures. Forms must be signed by the authorized individuals for each college and academic department. 


								Enter Program Director Name
Program Director/Department Chair Signature					


								Enter Associate Dean Name
Associate Dean Signature
		
			
								Enter Other Name
Other Required Signature (If Required)					


								Enter Date
College Curriculum Committee Approval Date

Today’s Date: Click here to select date.      				Preparer’s Name: Click here to enter name
Preparer’s Email: Click here to enter email address  







Please submit this form and a copy of the syllabus to: 
Office of the University Registrar
Email: registrar@uams.edu
Mail Slot #767
Questions? 501-526-5600

Office use only					Notes/Follow-up:
Date Received: 					
Received By: 				
Syllabus Received: ☐
Course Added to Workday: ☐
Requires Changes to POS Reqs: ☐
Credit Hour Justification Reviewed: ☐
Date Sent to Advising AUR (If Applicable):
			
	
Revised 6/28/2026

